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Foreword

The Latin script plays in today's world the role of a second
script. For the proof of this assertion it is sufficient to take
a look at the city and street signs or the Internet
addresses in all countries. On the other hand, experience
has shown that efforts to teach millions of Iranian young
people abroad in reading and writing Persian mostly prove
to be unsuccessful, due to the lack of daily contact with
the Persian script. It seems that a way out of this dilemma
has been found; and that is the use of the Latin script
parallel to the Persian script.

Until recently, there was no official standard for the
transcription of the Persian using the Latin script.
Fortunately, all ministries and government agencies have
now been instructed to implement a standard under the
name Transcription procedure for Iranian toponymic
items?. In this set of rules an attempt has been made to
generalize the application of this standard so that one can
write any Persian texts on the basis of this standard.
Based on this set of rules infrastructure tools for spell
checking, transcription of texts, translation of words, and
language teaching are under development. Those
interested can obtain the current versions of these tools
for free at alefbaye2om.org.

Sounds and letters

Alphabet

(1) Alefba-ye 2°™ has 31 letters, of which 30 have a lower
case and a capital form:

albjc|d|e|f | g|h |i|j|k|l | |m|njo
A/B|C D E/F|G|HI|I |[J|KILIM|N|O
plglr|s|t]|u w x|ylz a|&|§ |z
PQRIS|T/UV W X|Y Z A|C|S|Z

(2) Whenever the use of a diacritical mark or apostrophe
is not possible due to practical limitations?, those signs
are omitted:

seda, seda; hamsahri, hamsahri; mozde, mozde; mas’ul; masul
(3) The diacritical characters are together with their base

letters in the alphabetical order. The apostrophe does
not occur in the alphabetical order:

A(A),B,C(C),D,E,F,G,H,I,J,KLM,N,O0,P,QR,S(5,T,U,
V,W,X,Y,Z(Z2)
(4) Each letter has a name:

(

a(a), be, ce, de, e, ef, ge, he, i, je, ke, el, em, en, o, pe, ge, er, es
(Se), te, u, ve, dove, xe, ye, ze (Ze)

(5) Other Latin-based letters can occur for writing foreign
words or proper names:



André, Miro

Vowels

(6) Alefba-ye 2°™ has 6 vowels a compound vowel:
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[?] ’

ba’d, e’temad, mas’ul, sari’

Tasdid

(9) In Arabic loanwords sometimes a consonant is
emphasized. This phenomenon is referred to as
tasdid. A consonant with tasdid is written twice:

mokarrar, tamanna, moaddel, ezzat

(10) A final consonant usually has no tasdid. Displaying
tasdid follows the pronunciation:

xat, dastxat, xatti, xattat

Apostrophe

Sound Letter Example

[22] a abr, abzar, sag, dast

0] a ab, aftab, bahar, raha

[e] e emruz, esfand, seda, sade
[ir] i in, inja, bim, tehrani

[0] o) ostad, ordu, boz, do

[ow] ow? owbas, jelow, pisrow, mowz
[u] u bu, dust, jaru, xubi

(7) Short vowels are "a", "e

Ilill, Ilull

and "o". Long vowels are "a",
and "ow".

Consonants

(8) Alefba-ye 2°™ has 23 consonants:

(11) Apostrophe is not displayed at the beginning of a
word:

abad, andisidan, onoq, azemat
(12) Apostrophe is almost never displayed between two
vowels. Here, the respective vowels are pronounced

separately. The apostrophe is only present between
two vowels, if he has tasdid:

Aliabad, nowamuz, saat, moallem, miad, fa’al

(13) Displaying the apostrophe follows the pronunciation
otherwise’:

Firuzabad, badandis, por'azemat, bad’onoq, jame’, jamee,

ketab-e jame-e ravansenasi, badi’, badii

Omission, addition and shift of sounds

(14) The omission, addition and shift of sounds in a word,
is directly reflected in the writing®:

natavan, natvan; mehrban, mehraban, pisrow, pisravi

Allomorphs

(15) Some Persian words have different allomorphs, i.e.
they are pronounced differently. Spelling allomorphs
follows the pronunciation:

ceSm, casm; ju, juy; be, bed; jelow, jolow, jelo, jolo
(16) Some allomorphs exist only in the colloquial language.

The spelling of these allomorphs also follows the
pronunciation:

baran, barun; digar, dige; jaru-yam, jaru-m

Free spelling of some proper nouns

Sound Letter Example

[b] b baste, baz, abr, tab

[N C cera, cand, aluce, gac

[d] d dar, deraz, pedar, sard

[f] f fanar, fer, sefid, kaf

[d] g gav, gaz, tagarg, sag

[h] h hasti, hamin, raha, rah
[o3] j jib, jaru, baje, kaj

[K] k kam, kenar, bikar, fandak
[1] [ leng, lagad, malidan, kacal
[m] m mu, mar, hamin, setam
[n] n naz, narm, benam, tan

[P] p pas, pas, topol, gap

[yl q gam, galam, ragam, duq
[r] r rast, raftan, sara, tar

[s] S sib, sabun, tasbit, kas

1 $ $ab, $ib, nedastan, fars

[t t tab, taze, otu, taxt

[v] v vala, vazes, navid, gav

x] X xab, xam, boxari, paxme
il y yek, yar, maye, ney

[z] z zard, zohr, gozast, rezayat
[3] 7 zarf, zale, vaze, kaz

(17) The spelling of some proper nouns, especially the
name of a person, a company, a brand or a product
may vary from this set of rules’:

Arash, Ara$; Saipa, Saypa

Hyphenation
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(18) The transfer of a word part onto the next line is
possible provided the sounds of a syllable cannot be
separated in one word:

xa-ne; le-basha; lebas-ha, be dalil-e, be da-lil-e
Solid, spaced and hyphenated forms®

Spaced form

(19) Simple infinitives and verbs are written in the spaced
form in all kinds of compound infinitives and verbs®:

yad gereftan, yad nagereftan, yad migiram, yad nemigiram;

dar raftan, dar naraftan, dar miravam, dar nemiravam

(20) Proper names emerged from conjunctions with e and
o are written in the spaced form, even if they have
only one stress®:

Meydan-e Nags-e Jahan, Xavar-e Dur, Kask-o Bademjan

(21) If there is doubt whether a compound is present
and/or the potential compound does not take any
affix'}, then the spaced form is possible. In this case
partial compounds are written in the solid form:

pi$ az, piSaz; bana bar, banabar; bana bar in, banabarin; va gar
na, vagarna; na tanha, natanha; dar vaqe’, darvaqge’; be sor’at,
besor’at; conan ke, conanke; hamin ke, haminke

Solid form

they build a compound or not. The position of the
inserted sound (mediator sound) is after the hyphen:

doxtar-eman, man-o to, pesar-i, daftar-at; bidar-im, $ah-a, ci-

st, pedar-esan-and, ketab-e xub-i-st, xane-ye man, amme-vo

xale, seda-yi, jaru-yat, xeyl-i, xeyl-i adamha, xeyl-iha

(26) In unfamiliar, occasion-related or longer compounds,
one or more hyphens are set. The hyphens have to be
set so that the partial compounds are common and
the meaning of the word is not impaired:

raves-e sang-dar-miyan, kam-dardesarsaz, taze-be-dowran-

reside

(27) Words of an expression are hyphenated, if they are
used as a word due to a need:

hamin man-bemiram-naz-nakonha
(28) A letter or an abbreviation is followed by a hyphen, if

it is inflected, derived or compounded as a word due
to a need:

n-om, g-ha, bz.-i, p-dar
(29) In compounds having two equal rank elements or

compounds with repetition of words or semi
repetition of words, a hyphen can be set:

irani-almani, rafte-rafte, jurab-murab

Numbers?®

(22) Prefixes and suffixes (whether flectional or
derivational) are part of a word and are written in the
solid form:

guyand, miguyand, nemiguyand, daftarha, agayan, bozorgtar,

balatarin, bozorgi, dane$, daneSmand, bimarestan, hamkar,

benam, baadab, bikar

(23) The solid form is the default form for writing
compounds. Compounds not treated specially in this
set of rules are written in the solid form?%:

ketabxane, toxmemorq, goftogu, pakkon, barfpakkon,

yaddast, qulpeykar, gqadboland, sarxorde, azxodgozaste,
conin, conan, yekdigar, xistan, ance, inja

Hyphen®3

(24) Whenever a word has no unbound use due to a sound
change or the use of an allomorph, it is written in the
hyphenated form together with that word, with which
it is read directly together:

ke az, k-az; va in, v-in; be u, bed-u; man ra, ma-ra; ketab ra,

ketab ro, ketab-o

(25) Phonetically bound words having no stress (enclitics)
are written in the hyphenated form together with
their preceding words*. It does not matter whether

(30) The components of a number less than one thousand
are only separated by the conjunction o:

haft (7), davazdah (12), panjah-o hast (58), nohsad-o haftad-o
panj (975)

(31) Thousand, million, billion, ... are written separately:
Se milyun-o hastsad-o panjah hezar-o pansad-o cehel
(3,850,540)

(32) For ordinals only the last part takes a suffix:

haftom (7°™), davazdahom (12°™), panjah-o hastom (58°"),

nohsad-o haftad-o panjom (975°), do hezarom (2,000°™), bist-

0 panj hezarom (25,000°™)

(33) Fractions and decimal numbers are written in the solid
form:

sepanjom (3/5), bistosepanjom (23/5), bist-o sepanjom (20

3/5), dohezarom (2/1,000), bistopanjhezarom (0.025), bist-o

dosadom (20.02), bistodosadom (0.22)

(34) Compounds consisting of numbers and other words
are written in the solid form:

panjruze, bistopanjsale, haftadopanjtayi, sadhezarnafare,

yazdahdarsadi

(35) Estimating numbers are written in the hyphened
form:

se-cahar nafar, do-se dane, haftad-hastad ta, cehel-panjah
darsad



(36) Numbers in digits are written in the solid form
together with suffixes but in the hyphened form
together with other words:

27om, 27i, 5-ruze, 25-sale, 75-tayi, 100,000-nafare, 11-darsadi

(37) The omission of digits in a number is directly
reflected:

sal-e 1393, sal-e 93

Capitalization

(38) The beginning of a sentence is capitalized:

Man raftam. U goft: “Man raftam.” Xarid-e xub-i bud: Yek
pirahan-o yek Salvar xaridam.

(39) The beginning of a title or headline is capitalized. The
capitalization of the other words of the title or the
headline is possible:

Havades-e emruz, Havades-e Emruz
(40) Forms of address are capitalized before and after
proper nouns?®:

Ali Aqa, Aqa-ye Bahrami, Maryam Xanom, Xanom-e Panahi,
Sah Abbas, Reza Sah, Karim Xan, Xaje Nasir

(41) Each main word from a group representing a proper
noun is capitalized:

Sara Panahi, Tehran, Sepidrud, Sahname, Sazman-e Melal-e
Mottahed, Jang-e Jahani-ye Dovvom, ZereSkpolow ba Morq

(42) Proper nouns are not capitalized in derivations and
compounds:

Xoda, Xodayan, baxoda, xodayi, xodasenas
Foreign words

Latin script
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(47) If the foreign word is not a loanword or the name of a
person, a company, a brand or a product, then it will
be written in italics:

ader ka’san va navelha, yo’refa mo’meno bessima

(48) The Arabic elements abu and al are always written in
the solid form together with the following word. The
element al is also written in the solid form together
with the previous word, if there is a syllable merging
between the two words. The element ebn is written in
the solid form together with the previous word, if
there is a syllable merging between the two words. It
is written in the spaced form with the following word
in conjunctions with e:

Abolgasem, Abuali Sina, Al’eraqi, Nasireddin, Ziyaolhagq,

sariosseyr, Hoseynebn-e Ali, Isabn-e Ja’far, Ebn-e Batute

Abbreviations

General

(43) Loanwords are written according to their Persian
pronunciation:

pitza, taksi, radiyo, oktobr, sigar

(44) The name of a person, a company, a brand or a
product is written 1-1:

Wiliam Jones, BMW, New York Times, iPod, Windows

(45) If other foreign words are not written according to the

Persian pronunciation for any reason, they are written
in italics:

Niyoyork, New York; Landan, London

Other scripts

(49) If a word is abbreviated with capital letters, then no
point is set. Otherwise, an abbreviation ends with a
dot:

Tehran; TEH, Teh.

(50) All main elements should play a role in the
abbreviation of a group or a compound. Compounds
written in the solid form are considered as one word.
Otherwise, every word is abbreviated, but the
abbreviation is written in the solid form:

caharrah, cr.; hejri-ye Samsi, h.s.
(51) With regard to the case-sensitiveness, the

abbreviations having a dot follow their written out
forms:

Dusize Panahi, Du. Panahi; Tehran, Teh.; caharrah, cr.

Frequently used abbreviations

(46) All words are written according to their Persian
pronunciation:

moallem, cay, Zapon

(52) For the calendar, the following abbreviations are
available:

x. (xor$idi); h.x. (hejri-ye xorsidi); h.3. (hejri-ye Samsi); h.q.

(hejri-ye gamari); m. (miladi, pas az milad); p.m. (pis az milad)

(53) For the Iranian names of the months, the following
abbreviations are available:

FAR, far.; ORD, ord.; XOR, xor.; TIR, tir; MOR, mor.; SAH, $ah.;

MEH, meh.; ABA, aba.; AZA, aza.; DEY, dey; BAH, bah.; ESF, esf.

(54) For the Christian names of the months, the following
abbreviations are used:

ZAN, zan.; FEV, fev.; MAR, mar.; AVR, avr.; ME, me; ZUA, Zua.;
ZUl, zui.; UT, ut; SEP, sep.; OKT, okt.; NOV, nov.; DES, des.
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(55) For the names of the weekdays, the following
abbreviations are used:

SA, 3a.;YS, ys.; DS, d3.; SS, s8.; CS, ¢&.; PS, p$.; JO, jo. ya AD, ad.
(56) For the time, the following abbreviations are used:
bd. (bamdad), 09:15 bd.; bz. (ba’dazzohr), 02:00 bz.
Punctuation

Period (.)

(57) A narrative sentence or an indirect question ends with
a period:

Man raftam. Az man porsid, cera xoshal-am.

(58) The decimal part of a number is separated by a
period:

25.05,2.735

Question mark (?)

(63) A semicolon separates sentences and phrases
stronger than a comma but not as much as a period:

Mardom kar ra dust darand; be dun-e an fekr mikonand, ke
zende nistand.

(64) The semicolon is used to separate the elements of a
series, if they include different pairs/groups:

Dar in dane$gah mitavan reSteha-ye pezeski-yo

dandanpezeski; hoquq, eqtesad va jameesenasi xand.

Colon (3)

(59) A question ends with a question mark:

Koja raft? Cegune? Na?

Exclamation mark (!)

(60) An exclamation mark can be placed after an
exclamation, a command, a wish, or a request:

Ce gasang! Komak! Afarin! Dar ra beband!

Comma (,)

(61) A comma indicates mainly a short break in a sentence.
This break can especially

= occur between a main and a subordinate clause:
Vagt-i resid, Mahin hanuz anja bud.
= replace conjunctions va or ya:

Sobhha boland misavi, sobhane-at ra mixori va be
danesgah miravi. Ramin, Narges ya Siva ham mitavanad
komak-at konad.

= include a brief explanation:

Ramin, dust-am, xeyli lagar-ast.

= occur after an exclaimed noun:

Ey ostad-e bozorgvar, az Soma mamnun-am.

= occur between a weekday and a date:

Sanbe, 31°™-e farvardin-e 1393; $a., 31-e far.-e 93

(62) A comma is placed after each three digits to the left
for numbers with at least four digits:

2,000; 2,025.05, 2,000,000

Semicolon (;)

(65) A colon occurs before a direct speech:

Amuzgar porsid: “Ke pasox ra midanad?”

(66) A colon occurs before a complementary series of
elements separated by comma:

Ma be cand ciz niyaz darim: salon, musiqi, gaza va nusidani.

(67) A colon occurs before the translation of a word:

Tasxis: bazSenasi.

(68) A colon occurs before a sentence of a dialogue:

Navid: Cera narafti? Narges: Vaqgt nadastam.

(69) Announcements and reasons follow a colon:

Sab ra anja gozarandam: Masin-am xarab $ode bud va
ta’mirgah baste bud.

(70) The hours and minutes are separated by a colon in
time expressions:

07:45 bd.; 18:30

Quotation marks (“”)

(71) Quotations and direct speech are enclosed by
guotation marks:

“Doruq bozorgtarin gondh be Somar miraft.” Amuzgar porsid:

“Ke pasox ra midanad?”

(72) Text parts are highlighted by quotation marks in order
to comment them on or to indicate distance to them.
First time used new terms are also highlighted by
guotation marks:

5.

ba “va” ya “ya”; Mahnaz fekr mikonad, ke to “afsorde” Sodi.
Morad-e ma yek onsor-e tarkibi-st, ke be an “suratsaz”
miguyand. Suratsazha bar do gune-and ...

Hyphen (-)

(73) A hyphen replaces ta or az ... td when specifying a
range of values:

Negah konid be s. 21-38. Dehxoda (1257-1334); Saat-e kar: Sa.-
cS., 09:00-18:00; Qatar-e Tehran-Tabriz

(74) A hyphen replaces be or bar between two numbers:
Esm-e Saxs 1-1 neveste miSavad. Iran 2-1 Koveyt ra Sekast dad.

(75) Repetitions are avoided by a hyphen:



joda- va sarhamnevisi

(76) A hyphen separates the month from the day and the
year of a date:

31-01-1993, 31-01-93

Dash (-)

(77) The dash indicates a pause in speech:

Hame tamam-e ruz dar entezar budand - yekdaf’e amad.

(78) An longer explanation of the foregoing is enclosed by
dashes:

Emruz sobh - hanuz dastam ba madar-am sobhane mixordam
- be man telefon kard.

(79) A speaker change may be indicated by a dash:
- Be pedar gofti? - Bale.

(80) A dash occurs before the name of the author or the
source of a quotation:

“Doruq bozorgtarin gonah be Somar miraft.” - Herodot

Ellipsis (...)

(81) Parts of the text that are not important or can be
guessed by the reader could be left by an ellipsis. A
period is not needed for ellipsis at the end of the
sentence:

PiSnahad-e Nasrin-o ... pazirofte Sod. Bazi-ye xub-i bud ...
Farda cekar mikoni?

Parentheses ()

(82) The parentheses are used for explanatory additions or
additional options. If a complete sentence is enclosed
in parentheses, then the sentence period is placed
before the second parenthesis:

ru(y) = ru ya ruy; In ketab ra (moteassefane) hanuz naxande
bud. Diruz be bazar raftim. (Parvin ham amade bud.)

Square brackets []

(83) Square brackets are used to indicate a replacement
option:

ce[aldSm = ceSm ya caSm

Slash (/)

(84) Alternatives can be expressed by a slash. If one of the
alternatives include a space, then the slash is enclosed
by spaces:

Vorudi-ye estaxr bara-ye kudakan/bozorgsalan 8,000/12,000

Tuman-ast. Dar bare-ye safar be Afriga-ye Jonubi / Keniya
hanuz tasmim nagereftim.
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Endnotes

1 News agency ISNA, Eblag-e Sivendme-ye dvanegari-ye kolli-ye ndmha-ye jografiyayi-ye Irdn, 21°™-e esfand-e 1391.

2 This letter has only been taken for being conform to the Transcription procedure for Iranian toponymic items. It represents the
same sound as "c" and occurs only in geographical names.

3 For example, in the name of a homepage or in an email address.
4 The letter "w" occurs only after "o0". The compound vowel "ow" is always in one syllable.

> In words of Persian origin, the apostrophe is never displayed. The final consonant of the preceding syllable changes to the initial
consonant of the next syllable (e.g. narm + 'af.zar> nar.maf.zar). But in Arabic loanwords, this change usually does not take place
(e.g. bad + 'onog> bad'onoq). On the other hand, the apostrophe at the end of a syllable in Arabic loanwords is eliminated, when the
next syllable starts with an apostrophe (e.g. Sam '+'i>sam. i, ba.di' + 'i> ba.di. i).

% In some other languages, the sound omission or contraction is displayed using the apostrophe, which is a letter here. An extra sign
for the sound omission does not improve the correct reading. In Persian, the sound omission almost always takes place in some
specific and limited cases, allowing the reader to expect them. In the colloquial language, the sound omission takes place so
repeatedly in these cases, that an extra sign for that would both challenge the writer as well as affect negatively the readability. (The
Spanish, who have a phonetic script, do not use any sign for sound omission or contraction.)

7 In the Transcription procedure for Iranian toponymic items, the apostrophe occurs between two vowels depending on the
corresponding letter in the Persian script (Naru’i vs. Aliabad).

8 Basically, the purpose of a space is to mark the boundary between the words. Successive words sometimes form a compound
word and therefore must be written together because they each represent a word. However, the determination of a compound
word is not always easy.

9 The non-verbal part is considered independently. Experts do not agree on many cases in which a compound could be present. This
rule relieves the writer of the determination of compound verbs.

10 The capitalization of the elements of these proper nouns prevents ambiguity. If one thinks of, for example, kask va bademjan,
then one writes kask-o bademjan.

1 The determination of a compound is usually easy and intuitive: A) U kam howsele be xarj midehad. B) U yek Gdam-e kamhowsele-
ast. Compound words have one stress: kam+howsele > kamhowsele. Compound words have the grammatical characteristics of a
simple word. In A) howsele is a noun and has no comparative forms. But in B) kamhowsele is an adjective: kamhowsele + tar>
kamhowseletar. However, there are few cases in which the determination of a compound is difficult. One of the reasons for this is
that monosyllabic prepositions and conjunctions have no stress. If these words together with other words form a compound, the
stress cannot be used as a determining characteristic. Another reason is that sometimes it is not absolutely clear whether there
exists one or more than one stress. If the potential compound does not take any affix (flectional or derivational) too, then the
determination is even more difficult. This phenomenon usually occurs when a group of words appear in the role of a preposition,
conjunction or a true adverb (an adverb, which is neither a noun nor an adjective nor a pronoun). Fortunately, the number of
ambiguous cases is very limited.

12 According to Prefixes and suffixes (whether flectional or derivational) are part of a word and are written in the solid form:, derived
words in compounds are written in the solid form: rang+in > rangin+kaman > ranginkaman. Similarly, derivations of a compound
are written in the solid form: asb+savar > asbsavar+i > asbsavari.

13 As the reader is not the listener, one should assist him in determining the position of pause and stress. Likewise, longer
compounds can represent a challenge to the reader. In addition, there are compounds that are formed due to a temporary need, so
that the reader does not expect them therefore.

14 Consequently, the possessive/objective pronouns, the short forms of budan (to be), the conjunctions e and o, the indefinite article
i and the exclamation word a are hyphenated. This rule helps in determining the position of the stress: zaman-e vs. zamane or
ketab-i vs. ketabi.

15 Due to specific characteristics of numbers they are treated entirely in this section.

16 proper nouns refer to names of persons, animals, things (products, works and objects), companies, organizations, geographic
locations and unique events.



